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Contact Information

	Name of  Institution
(Erasmus code)
	 University of Skövde 
(S SKOVDE01)

	International Office address, telephone, fax and e-mail
	International Office
Academic Affairs and Student Support

P.O. Box 408, 541 28 Skövde, Sweden
Tel: +46 500 448000

Fax: +46 500 448039
E-mail: international@his.se 


	International Coordinators
	Andrea de Carvalho Diao

E-mail: andrea.de.carvalho.diao@his.se, international@his.se
+46 500 448027
Sanna Larsson
E-mail: sanna.larsson@his.se, international@his.se 

Tel: +46 500 44 80 65
Sofia Maier (maternity leave until April 1st 2014)
E-mail: sofia.maier@his.se,  international@his.se 

Tel: +46 500 448021
Elin Wiljergård (substitute for Sofia)
E-mail: elin.wiljergard@his.se, international@his.se 



	Website
	
www.his.se/english 

	 OUTGOING STUDENTS
(student counseling)
	Elizabeth Persson, Head of International Office
E-mail: elizabeth.persson@his.se 
Tel: +46 500 448905



	INCOMING STUDENTS
(admission)
	Marie Nielsen, Admission Officer 
exchangestudent@his.se
Tel: +46 500 448085


	AGREEMENTS


	Erasmus agreements: 
Sanna Larsson, International Coordinator

international@his.se 

Sofia Maier, International Coordinator (maternity leave)
international@his.se 
Bilateral agreements: Andrea de Carvalho Diao, International Coordinator, international@his.se



Application procedure
	Application deadlines for exchange students
       Autumn Semester   

     Spring Semester
	April 15th for the following autumn/fall semester (academic year)
October 15th for the following spring semester

	Application procedure for exchange students and documents to be sent
The online-application opens normally around mid-March for the autumn intake and mid-September for the spring intake. The online application will be published on our web site:
http://www.his.se/english/education/application-fees-and-scholarships/admission/for-exchange-students/ 
Instructions for the students:

1) You and your study advisor must carefully check the prerequisites for each course. Exchange students should only apply to courses where they fulfill the academic requirements. The prerequisites for each course can be found at the page Courses in English. Fill out the form on your computer and after you have made sure that all the information is correct push the submit button.

2) You will receive an on-screen confirmation. In this confirmation message there will be an application number. 

3) Print a copy of your confirmation.

4a) Your course selection must be approved and your study advisor or equivalent must state that you fulfill the requirements for the selected courses.

4b) You must fill out the information regarding your coordinator and enclose a written signature confirming your level of English.

5) Please print your application number on all documents that you send.

6) Your confirmation and all of the documents required in the application must be available at the University of Skövde by the deadline. 



General requirements for admission

	Language proficiency
The study advisor at the partner institutions should confirm that the nominated students have high level of English proficiency in the application.
	Other (VISA, Health Insurance…)

Non-EU citizens should apply for student visa at the nearest Swedish Embassy.
The students must have a private health insurance before their arrival to Skövde.


Academic Information

	Academic Calendar
http://www.his.se/english/education/study-at-university-of-skovde/the-academic-year/


	AUTUMN SEMESTER 
September 2, 2013— January 19, 2014
	SPRING SEMESTER 

January 14, 2013 – June 2, 2013


Please check dates for the exchange student orientation week (page 5) – Introduction Programme
	Exam sessions

Most courses end with a test in the form of a written examination in an examination room, where students’ knowledge is tested. Other forms of tests can be home based ones, laboratory experiments, seminars and assignments to be submitted.


	Course/exam registration

Course registration
It is normally done after the arrival of the students at our university during the introduction programme. 
Exam sign up

The students must always sign up in advance if they want to take an examination or if they are retaking an exam. Examination sign up: www.his.se/english/student/studentcentralen
The students must sign up at the latest one week before the day of the exam. To be able to sign up for an examination they need access to the Internet and a student user account at the University of Skövde.


	Course information and descriptions, specify website

www.his.se/english go to the search engine
http://utbildning.his.se/searchpage.aspx 
	Language(s) of instruction

The University of Skövde offer courses taught in Swedish and English. 

	Available courses for exchange students in English, specify website  ( 

www.his.se/english go to the search engine
http://utbildning.his.se/searchpage.aspx 
	Are exchange students allowed to take courses in different Departments? 
Yes, as long as they fulfill the requirements for each course.

	Transcript and other documents after completed studies 
For more information, please see:

http://www.his.se/english/student/support-and-service/order-transcript/exchange-students/ 


	


Grading System

	Full study load for one semester (ECTS)
30 ECTS
	

	Credit system / Grading system

For more information please see;

http://www.his.se/english/education/study-at-university-of-skovde/academic-system1/credits-and-grades/ 




Practical information for incoming students

	Housing information

For more information about housing please see: 
http://www.his.se/english/education/services/accommodation/ 
Housing coordinator: Elin Tomasdottir: bostadsformedling@his.se
Tel: +46 500 44 86 00


	Arrival / Pick up service

Exchange students are expected to arrive in Skövde during certain “arrival days”, normally a week before the semester starts. If possible a pick-up service will be provided during limited arrival dates and hours. It takes the students normally from the train station in Skövde to the student accommodation in Skövde. The students will be asked to fill out arrival forms with arrival details. Information will be sent to the student after they have been admitted to studies at our University. At arrival on other days the students must arrange the transportation on their own.


	Welcome and orientation for exchange students

The Introduction Programme for the exchange students begins the week before the beginning of each semester. During the programme the student will get to know the University, the Student Union and its associations, the city of Skövde and its surroundings. They will go through the registration procedure, course schedules, computer access, security cards and much more. A special social programme will also be arranged. More information about the Introduction Programme will be sent to the students after they have been admitted to our University. http://www.his.se/admitted 



	Intensive Language Courses / Language courses
The University of Skövde does not offer intensive language courses. We offer several Swedish language courses on different levels and also English language courses. For more information, please see: 
http://www.his.se/english/education/language-courses/ 
http://utbildning.his.se/searchpage.aspx 


	Student support and services
We offer the students different supporting services:

· Student Affairs Office:

http://www.his.se/english/student/support-and-service/student-service/ 
· Study and career counselling: 

http://www.his.se/english/student/support-and-service/student-counselling/ 
· Student Health Service
http://www.his.se/english/student/support-and-service/student-health-service/ 
· Special support for students with disabilities
http://www.his.se/english/student/support-and-service/study-with-disability/ 

· Study Support Centre
· http://www.his.se/english/student/support-and-service/study-support-center/ 
· Webb support 
http://www.his.se/english/student/support-and-service/websupport/ 

· Student Champlain’s Office

http://www.his.se/english/student/support-and-service/student-chaplains-office/ 
· IT service
http://www.his.se/english/student/support-and-service/it-service/ 
                                           Guide for International Incoming Students
Please see the student guide: 
http://www.his.se/PageFiles/22737/studentguide_ht11_110823_v3.pdf 
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